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How to add your event on ShowMe Pretoria 

 
 

The local community relies on ShowMe Pretoria to keep it up to date with information on what’s hot 
and happening in the capital city. The Events and Entertainment pages are the most clicked pages on 
ShowMe. Make use of this excellent traffic to promote your upcoming event. 
 
It’s FREE, FUN and EASY. 
 
We would love to have your events listed on ShowMe Pretoria, bringing you all there is to know 
about Pretoria under one roof.  
 
To list your events on ShowMe Pretoria visit this page for a brief guideline: List your events on 
ShowMe Pretoria.  
 
OR follow the instructions below: 
 
1. Browse to our website ShowMe Pretoria and click on the “Login / Register” tab at the top of the 

page or follow the link to our Control Panel. 
2. Join ShowMe by filling in your details and clicking on the red “Sign Up!” button at the bottom of 

the page. If your email address is already registered and you forgot your password, click on the 
blue “Lost Password?” link and follow the prompts to reset your password. 

3. You will receive an email confirming your sign-up. Please click on the confirmation link provided 
in the email. 

4. Go back to our Control Panel, and login to the site using the Username and Password as chosen 
by you during the sign-up, and as stated in the confirmation email. 

5. When logged into the site, click on the “Add a Local Event to get it listed on ShowMe” in the 
Control Panel: 

 

https://showme.co.za/pretoria/list-your-events-on-showme-pretoria/
https://showme.co.za/pretoria/list-your-events-on-showme-pretoria/
http://showmepretoria.co.za/
https://showme.co.za/pretoria/control-panel/
https://showme.co.za/pretoria/control-panel/
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6. Add the details of your event. When you have added all the details of the event, click on the red 

“Add Event” button at the bottom of the screen. You will receive an email confirming your 
submission. 

7. Your event will be moderated and published by the office. Please note your event will not be 
visible to the public until it has been moderated and published. 

 
Tip: Preparation is key.  
1. Open an existing event on ShowMe Pretoria to see what information is needed.  
2. Prepare the description of your event in a text document.  
3. Choose a suitable image for your event. Recommended image sizes: Main event image: 640 x 

480 pixels; thumbnail image: 65 x 65 pixels.  
4. Use our cropping tool in the Control Panel menu to crop your images if necessary. 
 
If you have any questions or require further information, please contact The ShowMe Pretoria Team 
on 012 549 4347 or email events@showmepretoria.co.za. 
 
Thank you for using ShowMe Pretoria, the ultimate online guide to Pretoria, its tourist attractions, 
events, businesses, activities, community, news and much more… 
 
We look forward to publishing your event. 
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